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Tutor Training consists of three modules: Module I is an 8 hour regional training; Module II is four hours of tutorial activities supervised by your site tutor trainer or coordinator; and Module II is four hours of field work in an AVID classroom described below.  When all work is completed, retain a copy of this form and the required signatures as evidence of completion of the Certification requirements for your records, provide a copy to your AVID coordinator, and mail a copy with the completed portfolio to the address below.

	Tutor Name: 
	

	Home Address: 
	

	City:
	
	Zip: 
	

	Phone:
	(         )

	AVID School:
	
	AVID Coordinator:
	


Tutor Training Module I: 8-Hour Regional Training
	Date: 
	
	Trainer’s Signature:
	


Tutor Training Module II: 4-Hour Site Tutor Training

	Date: 
	
	Trainer’s Signature:
	


Tutor Training Module III: Field Work
Coordinator’s Initials
	Verification of service as a tutor for one semester-from ____________ to ____________
	

	Tutor Observations (2) – (form attached)
	

	Samples of Cornell notetaking (2) – (one lecture and one textbook)
	

	Reflective journal covering one semester (including debriefs with AVID Elective Teacher/Coordinator)

	       (Minimum:  One during first week of tutoring, one after 9 weeks, one after 18 weeks)
	

	Volunteer service to the AVID program (2 hours) – (form attached)
	


Coordinator’s Signature:______________________________

To qualify for RIMS Region Tutor Certification, send this completed cover letter and portfolio to:

Attn:  RIMS AVID

San Bernardino County Superintendent of Schools

601 North E Street

San Bernardino, CA   92415

AVID Tutor Observation
	Tutor
	
	Date
	
	AVID School
	


Directions for Tutor:

It is the responsibility of the tutor to include a copy of this form in their Tutor Certification Portfolio.  Be sure that you are observed twice during your fieldwork and complete two forms.

Directions to the AVID Coordinator:
Please observe the AVID tutor during a tutorial session and record your impressions in the following grid.  It is recommended that upon completion of the observation that you, the coordinator, discuss your concerns with the tutor and plan any appropriate steps needed.  It is necessary that the tutor be observed twice to complete the Certification process.

Key to Rating:             3 = An area of strength;      2 = An area of adequacy;  1  = An area needing improvement
	Area of Observation
	Rating (circle)
	Comments

	Tutor uses strategies to incorporate examples of student notes into tutorial session.
	3  2  1
	 

	Tutor utilizes the inquiry technique to effectively guide students in forming their own correct answers.
	3  2  1
	 

	Tutor uses strategies to identify individual needs of the student and is able to order priorities to meet those needs.
	3  2  1
	 

	Tutor facilitates the group in a manner that encourages students to help each other.
	3  2  1
	 

	Tutor maintains one equal voice during the tutorial process to promote participation by all group members.
	3  2  1
	 

	Tutor uses a variety of questioning techniques (inquiry) which helps students think more deeply about the subject.
	3  2  1
	 

	Tutor keeps students on task, monitoring and guiding them to be active participants.
	3  2  1
	 

	Tutor sits within the group during the tutorial and takes notes for the student presenter.
	3  2  1
	 

	Tutor checks for understanding by asking/giving similar questions to the one asked for the group to complete.
	3  2  1
	 

	Tutor facilitates reflection among students (both written and oral) at the conclusion of a tutorial session.
	3  2  1
	 

	Tutor is punctual and reliable.


	3  2  1
	 

	Tutor demonstrates a positive attitude towards work and students.
	3  2  1
	 

	Tutor demonstrates effective communication skills.
	3  2  1
	 


	Additional Comments:
	

	


	Coordinator’s Signature 
	
	Tutor’s Signature
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	AVID School
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	Additional Comments:
	

	


	Coordinator’s Signature 
	
	Tutor’s Signature
	


	Cornell Notes
	Topic/Objective: 
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TUTOR VOLUNTEER SERVICE
Directions:  Write a brief description of the volunteer service that you contributed to AVID at your school.  Please include the dates, times, and places in which you performed the service.  The two hour requirement may be met in either one activity or a series of shorter activities.  Share this description with your coordinator.  Ask the coordinator to verify your statement by signing this form.

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


	Name:
	

	School:
	

	Coordinator Signature:
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